AccuService is a third-party quality assurance provider dedicated to human advancement via quality improvement service. With a worldwide network of 3,000 professionals and an efficient information management, we engage in ensuring the quality of our clients’ system is strengthened throughout the entire supply chain.
 We are looking for a qualified candidate for the following position: 
Administrative Order Management – Korean language
Job description

- responsible for assigned customers and orders in different countries and factories

- organizing and preparing orders for execution
- office service (mails, communications, support, arrangements, dealing w/ gov authorities etc.)

- keeping and updateing record books, statements, reports etc.

- supporting local and international colleagues in their tasks

- daily reporting to operations center and to customers around the world

- dealing w/ suppliers, especially w/ HR temps agencies

- office location in Prague 5
We offer

- position in a global and expanding company

- professional growth and development

- competitive salary

- working in a young international team

 We require

- high school diploma or university degree
- advanced-fluent Korean, advanced-fluent English

- communicativeness
- flexibility and independency

- organizational skills
An advantage can be 

- czech language
- experience or knowledge from Quality and/or ICT/electronics production industry
- excellent english / korean
- german/chinese/french/russian language

- experience on similar position

To apply for the above listed position, please send a structured CV in English to job@accu.eu
